
GOOD REPORTS TO WRITE ABOUT

Two of the reasons why reports are used as forms of written assessment are: The style of writing in a report is usually
less discursive than in an essay, with a.

They take valuable time away from family life and frankly tell little lies. So it's worth getting them right. This
is a statement of assumptions. Recommended strategy for producing a high-quality report Based on the above,
I recommend the following strategy for students who want to produce a high-quality report, which would then
have a high potential for being turned into a publication: Think through the outline of the report even as you
are working on the details of the problem. It is also worth noting that unlike essays, reports have numerous
subheadings. What are the results? In fact, report should be a brief and compact document. What's significant
or important about my findings? The student that doesn't want to work in groups. CSOs reports are the main
pathways or channels of information to the people who decide to fund this and other such projects.
Conclusions: Readers usually read the title, abstract, introduction, and conclusions. You have to answer the
following questions in this section: What aspects of your system or algorithm are you trying to evaluate?
Follow the formal requirements. This is the bit that pulls the whole piece together by showing how your
findings relate to the purpose of the report, and to any previous research. Has every idea taken from or inspired
by someone else's work been acknowledged with a reference? Overall approach: top-down Take a top-down
approach to writing the report also applies to problem solving in general. Little Johnny does not struggle to "
Your recommendations should be written as a numbered list, and ordered from most to least important. Have a
pre-final version of the report ready 2 weeks before the deadline. Good Report is Complete and
Self-explanatory A good report is always a complete and self-explanatory document. You have to take care of
this side of your report, as examiners pay attention to it. That any diagrams, tables, graphs and illustrations are
numbered and labelled. In fact, this is the basic purpose of report writing. This, reliability is one important
aspect of effective report writing. Identify trends in the data. Heck they will even talk to themselves if they
have to! Background: This is expanded upon into a separate section if there is sufficient background which the
general reader must understand before knowing the details of your work. Using easy, simple language, be it
Urdu or English makes the report friendly on reader. Which of the above bullets are expanded into separate
sections perhaps even multiple sections depends very much on the problem. Well written reports are those
which have gone through multiple rounds of refinement. Make your report illustrated. What are the
performance metrics? Here you state the essence of your approach. Include only relevant material in your
background and discussion. Formatting and presenting your assignment Step 6: Analyse your findings and
draw conclusions The conclusion is where you analyse your findings and interpret what you have found.
Report cards must be done. What are the conditions under which your solution is applicable? This is a matter
of judgment, and depends on the following aspect of your work. Are the symbols used defined appropriately?
Good Report is a Reliable Document The data collection, analysis and interpretation of the data, conclusions
drawn and recommendations made in the report should be accurate so as to make the whole report reliable and
dependable for future reference and also for policy decisions.


